SC GDPT TP DA NANG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT Poc lap — Tw do — Hanh phtc
VO NGUYEN GIAP

Sé:  /QP-VNG Chién Pan,ngdy ~ thang  nam 2026

‘ QUYET PINH ,
Ve viéc ban hanh Danh muc ho so, tai liéu du kién hinh thanh
trong nam 2026 cia Trwong THPT VO Nguyén Giap

HIEU TRUONG TRUONG TRUNG HQC PHO THONG VO NGUYEN GIAP
Can cir Quyet dinh s6 2375/0D-UBND ngay 19/8/2021 cua UBND tinh Quang
Nam vé viéc thanh lap trwo"ng THPT Vo6 Nguyén Gidp;

Can cw Quyet dinh sé 128/0b-UBND ngay 01/7/2025 cia Chi tich Uy ban
nhdn dan thanh phé Pa Nang vé viéc tiép nhdn nguyén trang cdc don vi sau khi hop
nhat S¢ Gido duc va Pao tao tinh Quang Nam va So Giao duc va Pao tao thanh pho
Pa Nang;

Can cvr Luat Luu trip s6 01/2011/QH13 ngay 11/11/2011;

Can cir Nghi dinh s6 30/2020/ND-CP ngay 05/3/2020 ciia Chinh phii vé cong
tdc Van thu;

Can cir Théng tw 10/2022/TT-BNV ngay 19/12/2022 ciia B¢ Noi vu quy dinh vé
thoi han bao quan tai lieu; Thong tw 27/2016/TT-BGDDT ngay 30/12/2016 cua Bo
Gido duc va Dao tao vé quy dinh thoi han bdao quan tai lieu chuyén mon nghiép vu
cua nganh gido duc;

Theo dé nghi cua Bo phdan phu trach Van thu - Luu triz.

QUYET PINH:

Piéu 1. Ban hanh Danh muc hd so, tai liéu du kién hinh thanh trong nam 2026
Truong THPT VO Nguyén Giép (cé danh muc kem theo).

Piéu 2. Quyét dinh nay co hiéu lyc ké tir ngay ky.

DPiéu 3. C4c vién chirc, nguoi lao dong va cac bo phan lap hd so cong viéc cod
lién quan can ctr quyét dinh thi hanh./.

Noi nhgn: HIEU TRUONG
- Nhu biéu 3; UU
- Luu: VT. /

Pz /

Pa im Tan



TRUONG THPT VO NGUYEN GIAP

SO GD&DT THANH PHO DA NANG

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

BANG DANH MUC HO SO TAI LIEU NAM 2026

CUA TRUONG TRUNG HQC PHO THONG VO NGUYEN GIAP
(Kem theo Quyét dinh so: /OD-VNG ngay: /01/2026 cia truong THPT VG Nguyén Giap)

SO VA ‘ N LT&I Ghi
KY TIEU PE MUC, TIEU PE HO SO 2 NGUOI THUC HIEN .
HIEU HS ' BAO B Chu
: QUAN
l. HO SO TO CHUC CAN BQ VA QUAN LY CHUNG
01.TCCB | H so Hoi nghi VCNLD nim hoc 2025-2026 05 nam Pao Kim Tan
Bc
Hb so Panh gia VCNLD nim hoc 2025-2026 thong
ké chat
02.TCCB 20 nim Pio Kim Tan L‘g‘-’ng
lugng
nhan su
2026
03.TCCB | Ho so bao céo so két, tong két nam hoc 2025-2026 20 nim Pio Kim Tén
04.TCCB HO so thanh 1ap T6 chuyén mon, van phong nam hoc 2025- 70 nim Pio Kim Tan

2026




SO VA ‘ o Li%l . Ghi
KY TIEU PE MUC, TIEU PE HO SO : NGUOI THUC HIEN ,
HIEU HS BAO Chu
L QUAN
Ho so bao cao thong ké sé luong, chat lugng vé nhan sy nim y s e
05.TCCB hoc 2025 -2026 20 nam Pao Kim Tan
Hb so ké khai tai san, thu nhap cua cong chtec, vién chirc 9 - A
06.TCCB nim hoc 2025-2026 20 nam Pao Kim Tan
07.TCCB | Ho so lich ¢6ng tac cua trudng nam hoc 2025-2026 Vinh vién Pao Kim Tén
08.TCCB | Ho so Thanh 1ap va Hoat dong cua Hoi ddng trudng 20 nim Pio Kim Tén
Ho so didu dong, phan céng nhiém vu di vai vién chuec, _ < e o
09.TCCB | | ordi lao dong nam hoc 2025-2026 70 nam bao Kim Tan
10.TCCB Ho s0 x€ét thAang hvang chirc danh nghé nghiép vién chuc, 70 nim Dao Kim Tin
nguoi lao dong nam 2025
11.TCCB ZH(;)Z;or phong chong lang phi, tham nhiing. Tiéu cyC nam 20 nim Dao Kim Tan
12.TCCB | Hb so Hoi nghi Cha me hoc sinh 20 nim Pio Kim Tén
13. TCCB | Ho so ky luat can bo 20 nam Pao Kim Tin
14. TCCB | Hb so tiép cong dan 5 nam Pao Kim Tan
15.TCCB | Hb so nha gi4o tiéu biéu nam hoc 2025-2026 20 nim Pio Kim Tén
16.TCCB | Ho so quy ché dan chi nam hoc 2025-2026 20 nam Pao Kim Tén




SO VA N o LT&I ‘ : Ghi

KY TIEU PE MUC, TIEU PE HO SO : NGUOI THUC HIEN .

HIEU HS BAO Cha
1 QUAN

17. TCCB | Ho so khen thudng cho céc tap thé, ca nhan 20 nam Pao Kim Tan

18. TCCB | Hb so quy hoach can bd 10 nam Pao Kim Tén

19.TCCB | Hb So Kiém dinh chét luong giéo duc 20 nim Pio Kim Tén

20.TCCB | Bién ban cac cudc hop 20 nim Poan Ngoc L&
1. HO SO CHUYEN MON - HOAT PONG GIAO DUC

01.CMGD | Ho so cong nhan sang kién nam hoc 2025-2026 20 nam Ho6 Minh Pich

02.CMGD | Hb so quan ly chat luong gido duc nam hoc 2025-2026 20 nim Ho Minh Pich

03.CMGD | Hb so béo céo théng ké giao duc THPT nam hoc 2025-2026 | 20 nim H6 Minh Pich

04.CMGD | Ho so kiém tra hoc sinh dinh ky nam hoc 2025-2026 10 nim H6 Minh Pich

05.CMGD | Hd so Thi Khoa hoc k¥ thuat cip TP nim hoc 2025-2026 20 nam H6 Minh Pich

06.CMGD | Ho so kiém tra noi bo nam hoc 2025-2026 20 nam H6 Minh Pich

07.CMGD | Hb so tuyén sinh vao I6p 10 nam hoc 2025-2026 70 nim H6 Minh Pich

08.CMGD | Hb so phan cong chuyén mén nam hoc 2025-2026 20 nim H6 Minh Pich

09.CMGD | Hb so thi HSG cap Thanh phé nam hoc 2025-2026 5nam H6 Minh Pich




SO VA N N LT&I ‘ | Ghi
KY TIEU BE MUC, TIEU PE HO SO 2 NGUOI THUC HIEN ,
HIEU HS BAO Chu
. QUAN
i HO SO HOAT PONG NGOAI GIO LEN LOP-CO SO VAT CHAT
01.NGLL | H6 so thuc hién an toan giao théng nim hoc 2025-2026 20 nam Phan Van Bong
02.NGLL 2H(§)2860 bao vé an ninh va trat tu truong hoc nim hoc 2025- Y0 nim Phan Vin Bong
03.NGLL | H6 so phong chay chita chay nam hoc 2025-2026 20 ndm Phan Van Bong
04.NGLL | Hb so xét ky niém chuong vi su nghiép gido duc nam 2026 5 nam Phan Van Bong
05.NGLL | H6 so ky luat hoc sinh 10 nim Phan Vin Béong
06.NGLL | Ho so hoc chinh tri phap luat nim HQOC 2025-2026 20 nam Phan Van Bong
07.NGLL | Hé so thuc hién phong trao thi dua nam hoc 2025-2026 10 ndm Phan Viin Bong
08.NGLL E&Z?}ngsg %ighliéé?)_lép’ Vin nghé, Thé duyc thé thao, ngoai 10 ndm Phan Vin Bong
09.NGLL | Hé so quan 1y co sé vat chat va tai san nha truong 10 nam Phan Vin Bong
\Y% HO SO VAN PHONG
1 K¢ toan
01.KT | Ho so thuc hién quy ché cong khai nam 2026 10nim | Nguyén Thi Cong Ly




SO VA ~ L HAN Ghi
KY TIEU PE MUC, TIEU PE HO SO : NGUOI THUC HIEN .
HIEU HS BAO Chu
: QUAN
Hb so vé hop dong lao dong va cham dut hop dong lao dong < x . ,
02.KT tai truong nam 2026 5 ndm Nguyén Thi Cong Ly
03.KT | Ho so nang luong thuong xuyén nam 2026 20 nam Nguyén Thi Céng Ly
04.KT | Ho so nang luong trudc thoi han nim 2026 20 nam Nguyén Thi Céng Ly
05.KT | Ho so phu cdp thim nién nha gido nam 2026 20nim | Nguyén Thi Cong Ly
06.KT | HO so nghi huu cua vién chic, ngudi lao dong nam 2026 20 nam Nguyén Thi Céng Ly
07.KT | HO so Tai san la nha, dat 20niam | Nguyén Thi Cong Ly
08.KT Ho so cip phat vin phong pham nam hoc 2025-2026 5 nam Nguyén Thi Céng Ly
09 KT Ho so kiém tra, thanh tra tai chinh nam 2026 20 nam Nguyén Thi Céng Ly
Ho so xét cap kinh phi hd trg chi phi hoc tap ddi véi hoc 20 nam x . o ,
10-KT | sinh nam hoe 2025-2026 Nguyen Thi Cong Ly
2 Vian thw
K& hoach, béo céo cong tac hanh chinh, van thu, lu trix 20 nam x .,
01.VT nim hoe 2025-2026 Nguyén Thi Bich Thw
Bio céo thong ké van thu, luu trir va tai lidu luu trit nim 20 nim X e
02.VT hoc 2025-2026 Nguyéen Thi Bich Thw
03.VT S6 theo doi dang ky van ban di nam 2026 Vinh Nguyén Thi Bich Thur

vién




S0 VA ~ L HAN Ghi
KY TIEU PE MUC, TIEU PE HO SO : NGUOI THUC HIEN h
HIEU HS BAO Chd
: QUAN
04T S6 theo ddi dang ky vian ban dén nam 2026 20 nam Nguyén Thi Bich Thu
05.VT Tap luu van ban di nam 2026 \\,/ilélilh Nguyén Thi Bich Thur
ch‘3 50 Ve quan 1y va st dung con déu, thiét bi luu khoa 20 nim Neuyén Thi B
bi mat nam hoc 2025-2026
06.VT
ich Thu
Hb so ban hanh, quy dinh, quy ché, hudng dan cong 20 nam
07.VvT tac hanh chinh, van thu, luu trit, bao vé bi mat nha nudc Nguyén Thi Bich Thw
nam hoc 2025-2026
08.VT 12{(;)2360 vé€ 1ap, ban hanh Danh muc ho6 so hang nam, nam 5 nam Nguyén Thi Bich Thr
HO so hudéng dan nghiép vu hanh chinh, van thu, luu trir 20 nam x .,
09.VT nam hoc 2025-2026 Nguyén Thi Bich Thw
10 VT S6 dang ky bi mat nha nudce di, dén 30 nam Nguyén Thi Bich Thu
11.VT Cong van trao ddi vé hanh chinh, van thu, luu trit 5 nam N guyén Thi Bich Thu
3 Giao vu
H6 so quan 1y dang ky thi t6t nghiép, cap gidy chting nhan Hoc ba
tot nghiép tam thoi duoc
01.GVU 01 nam Dwong Thi Loan tra lai
thi sinh

sau khi




S0 VA ~ .y HaN Ghi
KY TIEU PE MUC, TIEU PE HO SO : NGUOI THUC HIEN .
HIEU HS BAO Chd
’ QUAN
cong bb
két qua
cong
nhan tot
nghiép
THPT
H so tuyén sinh vao 16p 10 hang nim cia trudng
02.GVU | - Quyét dinh Vinh vién Dwong Thi Loan
- Hb so 5 nam
Ho so cua ting hoc sinh Sau khi
hoc ,
sinh tot
< . nghiép
03.GVU 01 nam Dwong Thi Loan THPT
tra lai
cho hoc
sinh
04.GVU S6 goi tén va ghi diém (dién tir) \\I/ig;lh Dwong Thi Loan
05.GVU S6 dang bo V.1:nh Dwong Thi Loan
vien
S6 dau bai 5 ndm Dwong Thi Loan
06.GVU s Luu

ban




SO VA ‘ o Li%l . Ghi
KY TIEU PE MUC, TIEU PE HO SO : NGUOI THUC HIEN ;
HIEU HS BAO Chu
: QUAN
gidy
S6 chi nhiém Hét khéa | Dwong Thi Loan Luu
07.GVU ban
giay
08.GVVU HO so theo doi hoc sinh chuyén truong He;[](lfcf:loa Dwong Thi Loan
09.GVU Iz-loozséo quan ly so 16p hoc, so lugng hoc sinh nam hoc 2025- 20 ndm Dwong Thi Loan
10.GVU | H6 so quan ly hoc sinh cua trudng Vinh vién Dwong Thi Loan
4. Thu vién
01.TV | Ho so vé viéc bo sung sach va trang thiét bi 20 nim Trinh Thi Triéu
02.TV | Ho so ké hoach bao cdo hoat dong cua thu vién 20 nim Trinh Thi Triéu
03.TV | Cac loai s6 quan ly, theo d&i hoat dong cua thu vién 5 ndm Trinh Thi Triéu
5 Y té
0L.YT | Ho so mua sim trang thiét bi y té 10 ndm Trinh Thi Triéu
02.YT | Ho so ké hoach béo c4o y té nam hoc 2025-2026 Vinh vién Trinh Thi Triéu
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SO VA ‘ o Li%l . Ghi
KY TIEU PE MUC, TIEU BE HO SO : NGUOI THUC HIEN .
HIEU HS BAO Chu
: QUAN
03.YT | H6 so xét nghiém nudc nim hoc 2025-2026 10 ndm Trinh Thi Triéu
6 Thiét bj
01.TB | Ho so quan 1y tai san, trang thiét bi day hoc 20 nam Trinh Thi Triéu
02.TB | Ho so kiém ké tai san 20 nim Trinh Thi Triéu
03.TB | Ho so mua sam, trang bi tai san mai 20 ndm Trinh Thi Triéu
04.TB | Ho so thanh Iy tai san 10 nam Trinh Thi Triéu
05.TB | Ho so kiém tra tai san, thiét bi truong hoc 10 ndm Trinh Thi Triéu
\Y HO SO TO CHUYEN MON, VAN PHONG
01.CM Ho so to Toan — Tin, nam hoc 2025-2026 20 nim Nguyén Hoang Son ggysor
02.CM Ho so to Ngoai ngit, nam hoc 2025-2026 20 nAm Lé Thi Thanh Thiy ;Z yso
03.CM Ho6 so t6 Ngit Van, nam hoc 2025-2026 20nim | Nguyén Thi Théi Thanh Ig{i(g1 yso
04.CM Ho so to Hoa, nam hoc 2025-2026 20 nim Nguyén Picc Hoai Ig—Ii(glyso
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SO VA ~ L HAR Ghi
KY TIEU PE MUC, TIEU PE HO SO : NGUOI THUC HIEN .
HIEU HS BAO Chu
: QUAN
05.CM Ho so td6 Thé duc — Quoc phong an ninh, nam hoc 2025- 20 nim Neguy&n Vin Thire Hc: SO
2026 glay
06.CM Ho so t6 Str - Dia, nam hoc 2025-2026 20 nim Nguyén Thi My Suong IgLIigyso
07.CM Ho so to Sinh, nam hoc 2025-2026 20 nim Poin Ngoc LA I;Zyso
08.CM Ho so to Vat ly, nam hoc 2025-2026 20 ndm L& Thi M§ Yén Igrligyso
09 \/P Ho6 so To Van phong, nam hoc 2025-2026 20 ndm Trinh Thi Tridu Ig—Iigyso
Vi HO SO POAN THANH NIEN
01.DTN Ho so Qhe chuan BAan chap hanh Chi doan va phé chuéan Bi 20 nim D& Hoang Nhi¢m
thu Boan thanh nién :
02.DTN | Hb so Pai hoi doan Thanh nién nam hoc 2025-2026 Vinh vién P6 Hoang Nhiém
03.DTN | H6 so KH, BC Poan Thanh nién nim hoc 2025-2026 Vinh vién P6 Hoang Nhi¢m
04 DTN \I;Ii((; nso thi dua, khen thudng doi véi cac chi doan va doan 20 nim D3 Hoang Nhi¢m
05.DTN | H6 so van thu ( s6 cong van di, CV dén) 20 nim P6 Hoang Nhiém
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SO VA ‘ o Li%l . Ghi
KY TIEU PE MUC, TIEU BE HO SO : NGUOI THUC HIEN .
HIEU HS BAO Chu
: QUAN
06.DTN | H6 so phuc vu cong tac kiém tra Poan 20 nam P6 Hoang Nhi¢m
Vi HO SO CHI BO
01CB Ho6 so van thu nam 2026 ( CV dén, CV di) 20 nim Phan Vin Bong I;Iig yso
Ho so phat trién, két nap dang vién méi, cong nhan dang 70 nim o Ho so
02.CB | vign chinh thitc nam 2026 Phan Van Bong giay
03.CB Ho so vé kiém tra cong tac Dang nam 2026 20 nim Phan Viin Bong gg yso
H so to chire co s¢ Pang va dang vién nam 2026 70 nam H6 so
04.CB Phan Van Bong gidy

Danh muc ho so nay c6: 99 ho so, bao gdom:
- 09 ho so bao quan vinh vién;
- 90 ho so bao quan c6 thoi han.




		CỤC CHỨNG THỰC SỐ VÀ BẢO MẬT THÔNG TIN - ĐT: 0243.7738668; Fax: 0243.7738668; Email: ca@bcy.gov.vn
	2026-01-28T10:35:50+0700
	Đà Nẵng
	Đào Kim Tân<tandk@danang.gov.vn> đã ký lên văn bản này!




