SO GDDT TP DA NANG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT Pégc 1ap - Tw do - Hanh phac
VO NGUYEN GIAP

Sé: 72/KH-VNG Chién Pan, ngay 06 thang 10 nim 2025

) KE HOACH
KIEM TRA NOI BO TRUONG HQC
Nam hoc: 2025 — 2026

_ Can cir Nghi dinh s6 217/2025/NP-CP ngay 05/8/2025 ciia Thii twéng Chinh phii
vé hoat dong kiém tra chuyén nganh,

Can cir Théng tw sé 28/2024/TT-BGDDT ngay 26/12/2024 cia Bé truéng B
GDDT quy dinh ngi dung thanh tra chuyén nganh trong linh vuec gido duc va thanh tra
noi bo trong co so gido duc;

Can cir Cong van s6 1131/SGDPT-TTr ngay 13/9/2025 cia S¢ GDPT TP Pa
Ndang huéng dan vé viéc thyee hién cong tac kiém tra ngi bé trieong hoc ndm hoc 2025-
2026;

Can cir Ké hoach Gido duc va thuc té nha trirong trong ndm hoc 2025-2026,

Truong THPT V6 Nguyén Giap xay dung ké hoach kiém tra ndi bd nim hoc 2025
- 2026 v6i nhiing ndi dung cu thé nhu sau:

|. MUC PiCH, YEU CAU:
1.1. Muc dich:

- Hoat dong kiém tra, KTNB nham kip thoi ndm bat thong tin, phan anh vé viéc
chi dao, t6 chirc thuc hién nhiém vu nim hoc; phan dinh 10 trach nhi¢m, quyén han cua
céc to chire, cA nhan trong hoat dong kiém tra, KTNB theo quy dinh phap luat, chi dao
ctia Bo GDDT va huéng dan cua S& GDPT.

- Kiém tra, KTNB gitip thu truong don vi danh gia tién d6 thuc hién ké hoach,
nhi¢ém vu gido dyc nam hoc, tim ra nhimg giai phap, bién phap dé don doc gitp do va
diéu chinh d6i tuong kiém tra, gop phan hoan thién, ciing cb va phat trién don vi; tim
ra cac giai phap kha thi nng cao hiéu qua cong tac quan ly, chét luong hoat dong day,
hoc, gido duc; tu van, thac day sy phat trién bén vimg, gop phan thuc hién muyc tiéu
ddi méi can ban, toan dién GDDT.

- Hoat dong kiém tra, KTNB nham phong ngira, phat hién, xu 1y hodc kién nghi
xur Iy hanh vi vi pham phép luat (n€u co).
1.2. Yéu ciu:

- Hoat dong kiém tra, KTNB bao dam tuan thi quy dinh ctia phap luat, nghiém
tuc, trung thuc, khach quan, cong khai, dan chu, kip thoi; khong lam can tré hoat dong
binh thuong cua t6 chure, ca nhéan 1a doi tuong kiém tra.

- Hoat dong kiém tra, KTNB béao dam ding trinh tu, thu tuc, ndéi dung quy dinh
vé cong tac kiém tra cua co quan, cua co s¢ gido duc.

- Cong tac kiém tra, KTNB phai dam bao tinh toan dién, truc tiép cac ndi dung
bao quat cac hoat dong ctia d61 tugng dugc kiém tra. Hoat dong kiém tra, KTNB nham



danh gia nang luc quan ly, diéu hanh, xay dung va trién khai thue hién ké hoach nim
hoc cua hi¢u truong, cac td chuyén mén, cac t6 chirc doan thé trong nha trudng; dong
thoi, nham tu van, hd tro truc tiép cho cic co sd gido duc, gop phan nang cao chat
luong gido duc toan di¢n cho hoc sinh.

- N6i dung kiém tra, KTNB phai phu hO’p vo1 nhiém vu da duogc phan cong cho
tap thé, ca nhan, phai gan voi yéu cau danh gia can bo quan 1y, gido vién theo chuan
nghé nghiép va cac vin ban quy pham phap luat khac co lién quan.

- Tang cudng cong tac xur 1y sau kiém tra, ngan chin hodc kip thoi chan chinh sai
pham néu co.

- Lap ho so kiém tra va luu trit hd so kiém tra day du theo huéng dan.

- Hi¢u trudng co nhi,ém vu xay dung Ké hoach kiém tra ndi bod trrong hoc; xay
dung va ban hanh Quy ché hoat dong ciia Ban KTNB nam hoc 2025 — 2026, trinh Lanh
dao S& GDDT phé duyét, cong khai K€ hoach kiém tra ndi bo trong HDSP va t6 chuc
thuc hién.

- Ké hoach KTNB ctia co s& gido duc phai co6 trong tam, trong diém, phu hgp véi
nhiém vu trong tdm nam hoc; t6 chuc thuc hién ké hoach KTNB can linh hoat, phu
hop, bam sat nhi€ém vu trong tAm nam hoc 2025 - 2026 theo cac van ban chi dao, huéng
dan ctia Bo GDDT va S¢ GDDT

1. LUC LUQNG KIEM TRA VA POI TUQNG PUQC KIEM TRA:

2.1. Lwe lwong kiém tra:

Ban Kiém tra ndi by nha trudng gém: BGH; BTDT; TKHD; TTCM, TPCM;
TTVP theo Quyét dinh cua Hiéu truong Truong THPT Vo6 Nguyén Giap.

2.2. Poi twong dwoc kiém tra:

Toan thé CBGVNV va hoc sinh nha truong. Cu thé theo QD cua Hiéu truong tuy
thugc vao thuc té timg cudc kiém tra.

ITI. NOI DUNG KIEM TRA:

Ké& hoach KTNB niam hoc 2025 - 2026 tap trung vao cac ndi dung sau:

3.1. Kiém tra viéc thuc hién cic quy dinh chung, cac Quy ché di dwoc thong
qua & Hoi nghi can bo cong chire vién chirc hang nam:

- Quy ché dan chu co so; Quy ché chi tiéu noi bo; Quy ché chuyén mon.

- Quy ché 3 cong khai; Quy ché phéi hop giita BGH va céc to chirc, doan thé, ...

- Thyc hién ché d9, chinh sach doi v6i nha gido va nguoi hoc; viée thyc hién danh
gia, phan loai hang nam doi véi can bo, vién chirc theo quy dinh.

- Kiém tra viéc thyc hi¢n cong khai, cac quy dinh vé thuc hanh tiét kiém va phong
chéng tham nhiing, viéc tiép cong dan va giai quyét khiéu nai, t cio.

3.2. Kiém tra viéc thuc hién nhiém vu cuaa giao vién:

Can ctr vao cac van ban dinh hudng ctia Bo GDDT, ciia S6 GDBDT va tinh hinh
cu thé cta don vi, Hiéu truong 1én ké hoach va t6 chirc kiém tra hoat dong su pham
clia gido vién va kiém tra chuyén dé ddi voi gido vién dé cong tac kiém tra dat hiéu qua
cao nhat. Phan ddu hang nim c6 35% gido vién dugc kiém tra hoat dong su pham va
75% gido vién duoc kiém tra chuyén dé.

3.2.1. Kiém tra hoat dong su pham ciia gido vién:
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Hi¢u truéng tién hanh t chirc kiém tra hoat dong su pham cua gido vién tai don
vi. NO1 dung ki€m tra nhu sau:

3.2.1.1. Phdm chit chinh tri, dao dirc, 16i song:

- Nhén thac tu tu,érng, chinh tr1; chép hanh chinh sach, phap luat cua Nhél nuoc;
viéc chap hanh Quy ché cua nganh, quy dinh cia co quan, don vi; vi¢c chap hanh ky
luat lao dong.

- Pao dire, nhan cach, 16i séng, ¥ thirc dAu tranh phong, ché)ng céc biéu hién tiéu
cuc; su tin nhiém trong dong nghiép, hoc sinh va nhan dan; tinh than doan két; tinh
trung thuc trong cong tac; quan hé dong nghi¢p; thai d6 phuc vu nhan dan va nguoi
hoc.

3.2.1.2. Két qud céng tic dwoc giao:
* Thuc hién nhiém vu giang day ciia gido Vién:
- Thyre hién Quy ché chuyén mén:

+ HO6 so cta gido vién theo Piéu 1é nha truong ctia cap hoc va cac van ban hudng
dan ciua Bo GDDT, S6 GDDT;

+ Vige thuc hién chuong trinh, n6i dung, ké hoach day hoc, quy dinh vé day
thém, hoc thém (DTHT); viéc két hgp day van hoa voi day cac hoat dong khac;

+ Viéc d6i mdi phuong phap day hoc (PPDH) va doi méi kiém tra danh gia
(KTPG): Boi méi PPDH theo dinh hudng phat trién nang lyc, pham chat nguoi hoc,
tich hop lién mon, gén khoa hoc bo mon véi thuc tién doi séng, da dang hoa viéc to
chtrc cac hoat dong day hoc trén 16p va dinh hudng hoat dong hoc cho nguoi hoc; doi
moi KTPG theo hudng danh gia nang lyc ngudi hoc, bam sat dinh hudng d6i méi cac
ky thi cia B6o GDDT, cua S& GDDT;

+ Viéc thi nghi¢m, thyc hanh, sir dung thiét bi day hoc; viéc cai tién, tu stra chita
cac thiét b1 day hoc, tu lam d6 dung day hoc;

+ Viéc tham gia sinh hoat td, nhoém chuyén mon, thuc hién nhiém vu boi dudng
nghiép vu, trinh d¢ chuyén mon.

- Kzem tra gio' 1én I6p: Du gio ti da 03 tlet néu dy 02 tiét khong xep cung loai
thi dy tiét thir 03. Khi du gio, can bo kiém tra can lap phiéu du gio (phiéu nay sé luu
trong hod so kiém tra), nhan xét gid day theo quan diém phan tich hiéu qua hoat dong
hoc ctia ngudi hoc, dong thoi danh gia viéc td chuc, kiém tra, dinh hudng hoat dong
hoc cho ngudi hoc cua gido vién vé trinh do thuc hién chuan kién thirc, ky nang, cac
nang luc, pham chat can phat trién theo dic thu tiét hoc, cAp hoc. Bam sét chi dao cta
B6 GDDT, S GDDT vé hudng dan danh gia gio day theo dinh huéng doi méi cua
mdi céap hoc.

- Két qua gidng day: Piém kiém tra hodc két qua danh gid mon hoc ctia hoc sinh
tir ddu nam dén thoi diém kiém tra; kiém tra khao sat cia can bd kiém tra; so sanh két
qua cua céc 16p do gido vién giang day véi cac 16p khac trong co s¢ gido duc tai thoi
diém kiém tra (co tinh dén dic thu cua ddi tuong day hoc).

* Thyec hién cac nhiém vu khac dwoc giao: Thuc hién cong tac chi nhiém (néu
cO) va cac cong tac khac dugc phan cong.

3.2.2. Kiém tra chuyén dé gido vién:



Mot 56 chuyén dé:

- Kiém tra trinh d6 nghiép vu su pham;

- Kiém tra viéc thuc hién Chuong trinh, Ké hoach day hoc;

- Kiém tra viéc d6i moi PPDH, d6i méi thi ctr, KTDG;

- Kiém tra viéc sinh hoat td, nhom chuyén mon, viéc boi dudng thuong xuyén
v€ chuyén mén nghiép vu;

- Kiém tra viéc thuc hién quy dinh vé DTHT;

- Kiém tra h so, s6 sach, gido an;

- Kiém tra viéc thuc hién thi nghiém, thyc hanh, st dung thiét bi day hoc;

- Kiém tra viéc t6 chtrc hoat dong trai nghiém sang tao, dua tiét hoc ra ngoai
khong gian 16p hoc, ...

3.3. Kiém tra hoat ddng ciia cac t6, nhom chuyén mén:

- Xay dyng va thuc hién Ké hoach hoat dong chung cua t6 (Ké hoach hoat dong
to CM) theo Chuong trinh GDPT 2018 ¢ ca 3 Khoi 10, 11 va 12;

- Bam bao viéc thuc hién phan phéi chuong trinh va cac hoat dong giao duc khac
cua nha truong;

- Viéc t6 chirc sinh hoat t6 chuyén mén theo hudng nghién ctru bai hoc.

- Quan 1y viéc day thém, hoc thém cua gido vién trong to.

- Kiém tra cong tac quan ly day bu, day thay.

- Viéc thuc hién chuong trinh ctia gido vién; viéc cham bai, tra bai, 1én diém theo
ding Quy ché chuyén mon.

- Viéc dua gigo an (Ké hoach bai day) tuan sau 1én Website trudng vao cudi moi
tuan trudoc cua GV va duyét ké hoach bai day caa GV cua to truong chuyén mon.

- B6i dudng chuyén mén, nghiép vu, BDTX; danh gia, xép loai cac thanh vién
cua t6 theo quy dinh ctia Chuan nghé nghiép gido vién trung hoc va cac quy dinh khéc
hién hanh;

- Viéc xay dung quy dinh danh gia va viéc t6 chirc danh gia thi dua, danh gia vién
chtrc theo hoc ky, nam hoc.

- Kiém tra h6 so s6 sach, luu trit; viéc thuc hi¢n dién tir hoa ho so so sach.

3.4. Kiém tra hoat dong ciia cic b phén:

3.4.1. Kiém tra cong tic quan Iy tai chinh, tai sin:

- Du toan thu - chi tur nguén thu thoa thuan, thu ho, chi ho.

- Hb so mua sam, sita chita, thanh Iy tai san.

- Cong khai tai chinh theo quy dinh theo Thong tu 09/TT-BGDDT ngay 03/6/2024
cua Bo GDDT va cac van ban quy dinh cong khai khac.

- Quy tién mat va bao cao quy tién mat hang thang.

- Viéc thyc hién cac ché do chinh sach, hop dé)ng, thinh giang...,

- Thuc hién Quy ché chi tiéu noi bo.

- Thyc hién quan Iy hé thong chimg tir ké toan theo quy dinh.



- Cong tac tu kiém tra tai chinh

3.4.2. Kiém tra hoat dpng ciia bé phin Thuw vién, Thiét bi:

- Kiém tra viéc thyc hién va lap céc loai hd so sb sach theo quy dinh hién hanh,
viéc mua sam bo sung va gidi thi¢u sach mdi dén gido vién, hoc sinh;

- Kiém tra viéc quan ly thiét bi: Mua sam, sir dung, bao quan, thanh Iy thiét bi, tai
san, ...

- Kiém tra hd so va hoat dong cua cac phong bo mdn: Ly, Hoa, Sinh, Tin, TD-
QP.

- Viéc sir dung phan mém quan Iy thiét bi MISA.

3.4.3. Kiém tra céng tic Vin thw — Gido vu:

Kiém tra viéc luu trit cong vin, ké hoach, bao cao va quan Iy hd so can bo - gido
Vién - nhan vién. Thuc hién luu trir hoc ba, diém s0, cac loai s6 sach phuc vu cho cong
tac giang day;

- Kiém tra cong tac theo doi, quan 1y hoc sinh: Tong hop céac vi pham cila hoc
sinh, cé&c 16p; viéc ghi nhan ngay nghi cta hoc sinh, ngay cong ctua gido vién, tiép cha
me hoc sinh, xtr Iy hoc sinh vi pham...

3.4.4. Kiém tra cong tic Y té hoc dwong: T6 chiic kham sic khoe ban dau cho
HS, viéc quan 1y thude, ché do bao hiém y t€, bao hiém tai nan theo quy dinh,...;

3.4.5. Kiém tra vé sinh truong |6p:

- Hoat dong tuyén truyén, giao duc.

- Hoat dong cua cang tin (néu c6), ngudn nudc udng hoc sinh, vé sinh 16p hoc,
san bai, ...

3.4.6. Kiém tra cong tdc an toan trwong hoc: Xiy dung ké hoach an toan truong
hoc va céch thire t6 chirc thuc hién, hiéu qua cong viéc.

3.4.7. Kiém tra céng tic phong chdy chiva chdy: Xay dung ké hoach, tap hudn,
trién khai thyuc hién, hi¢u qua cong viéc phong chdy, chua chay.

3.5. Kiém tra cong tic ciia Poan Thanh nién: Kiém tra cong tac hanh chinh cua
Doan truong va Chi doan giao vién (néu co)

3.6. Cong tdc gidi quyét khiéu nqi, t6 cdo va phong, chong tham nhiing:

- Klem tra cong tac tiép cong dan, giai quyét khiéu nai, t6 cdo: Viéc xdy dung )
sach tiép cong dan, sb theo ddi don thu KNTC, ghi chép theo quy dinh; bo tri dia diém
tiép cong dan phu hgp (co Noi quy tiép cong dan, lich phan cong truc tlep cong dan,

Quy ché tiép cong dan, tiép nhan, xir Iy va giai quyét don thu KNTC), thiét 1ap hd so
vu viée giai quyét KNTC (néu c6) diing quy dinh.

- Kiém tra cong tac phong, chbng tham nhiing (PCTN): Vigc xay dung ké hoach
thuc hién cong tac PCTN, k& hoach thyc hanh tiét kiém, chong 1ang phi; viéc xay dung
cac Quy dinh, Quy ché theo yéu cau cia cong tac PCTN (Quy ché lam viéc, Quy ché
thue hién dan chu trong hoat dong cua don vi, Quy ché chi tiéu ndi bo, Quy ché quan
1y tai san, Quy tac ung xu cuq CBGVNYV, Quy dinh dao dtrc nghe nghié¢p, viéc thuc
hién ké khai, xtr Iy thong tin vé th}l nhélpq ca nhan, cong khai cac hoat dong ctia don vi
theo quy dinh...), viéc xay dung ho so, so sach va cap nhat, ghi chép theo quy dinh.

3.7. Tw kiém tra céng tic qudn Iy ciia hiéu truéng:

- Viéc xay dung va to chirc thuc hién K& hoach Gigo duc nam hoc;
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- Viéc t6 Chl:IC quan tri¢t cac van ban chi dao ctia Pang, Nha nudc, co quan quan
1y giao duc cac cap;

- COng tac t6 chuc tuyén sinh dau ndm hoc 2025-2026;

- Cong tac tuyén dung vién chirc;

- Quan ly ho sor‘nhén su va bd tri, st dung can bg, nha gido, nhan vién theo vi tri
viéc lam; Cong tac boi dudng doi ngii;

- Thuc hién Quy ché dan chu, thuc hién ché d6, chinh sach déi véi Nha gido va
nguoi hoc;

- T6 chuc kiém tra viéc thuc hién Quy Che cong khai, cac quy dinh vé thuc hanh

tiét ki¢m va phong chéng tham nhiing; Viéc tiép cong dan va giai quyét phan anh, khiéu
nait, t6 cao;

- T6 chitc cho CBGVNV va hoc sinh tham gia cac hoat dong xa hoi;
- Quan ly hanh chinh, tai chinh, tai san;
- Quan ly va t6 chirc gido duc hoc sinh; Viéc ddm bao an toan truong hoc;

- P}léi hop cong tac gitta lanh dao nha trudng véi chinh quyén dia phuong, céc
doan thé, Ban Pai dién cha me hoc sinh; Cong tac xa hoi hoa giao duc;

- Quan ly day thém, hoc thém trong va ngoai nha truong.
IV. QUY TRINH VA HO SO KIEM TRA:
4.1. Trinh tw, thii tuc tién hanh KTNB:

Trinh tu, thu tuc tién hanh cudc kiém tra, KTNB gom cac budc co ban sau:

- X4y dyng va ban hanh ké hoach kiém tra, KTNB nim hoc 2025 - 2026 (Mau s6
01);

- Ban hanh Quyét dinh kiém tra (Mau sé 2);
- X4y dung K& hoach tién hanh kiém tra (Mau s6 03)

- Tién hanh kiém tra theo ké hoach di duoc phé duyét. Két thuc kiém tra truc tiép,
Trudng doan/to/nhoém kiém tra 1ap bién ban kiém tra (Mau so6 04);

- Xay dung bao céo két qua kiém tra (Mau sb 05);

- Xay dung va ban hanh thong bao két qua kiém tra (Mau s6 06).
4.2. Hé so kiém tra, KTNB: Ho so kiém tra, KTNB bao gém:

- Quyét dinh kiém tra;

- K& hoach tién hanh kiém tra;

- Bao céo cila d6i tugng kiém tra, bio céo giai trinh (néu c6);

- Bién ban kiém tra;

- Tai li¢u minh ching thu nhan cta ddi tuong kiém tra, d6i tuong ¢ lién quan;
- Bao céo két qua kiém tra;

- Thong béo két qua kiém tra.

V. TO CHUC THUC HIEN:

5.1. Cac bién phap t6 chic thuc hién:



- Thanh 1ap Ban Kiém tra ndi bo truong hoc (cé OD kém theo).
- Xay dung Chuong trinh, Ké hoach kiém tra noi bo.

- Ban Kiém tra ngi b tham muu, cung higu truéng xay dung Ké hoach kiém tra
noi b trong nam hoc, gl Ké hoach vé S6 GDDT dé bao cao theo quy dinh.

- Cong khai ké hoach da duoc duyét cho toan thé HDSP nha truong.

- Cu thé hoa ké hoach, t6 chirc huéng dan noi dung, hinh thic, bign phap thyc
hién ké hoach cho Ban Kiém tra noi bQ; phan cong nhiém vu cu thé, dinh hudéng cong
viéc cho tirng thanh vién trong Ban Kiém tra ndi bo.

- C4c thanh vién Ban Kiém tra noi bo tim hiéu, thdm nhap cac van ban phap quy,
cac quy dinh, hudng dan caa cac cap dé cé can cir doi chiéu khi kiém tra.

- T6 chuc thuc hién kiém tra noi bo theo ké hoach. Ban Kiém tra noi bo cu thé
hoa ké hoach kiém tra ndi bo trong nam hoc bang viéc l1ap ké hoach cu thé cho tung
thang (theo thoi gian), theo timg dot (theo quy md, ngi dung). Mdi ndi dung kiém tra
nhat thiét phai 1ap bién ban kiém tra dé lam can ct danh gia, luu trit ho so.

- Hang thang, dua ndi dung danh gia cong tac kiém tra noi bo vao chuong trinh
cong tac, dong thoi dieu chinh, bo sung cac ke hoach cho sat thuc te. Cuoi hoc ki va
cuoi ndm hoc bdo céo so ket, tong ket cong tac kiem tra ndi bo truge Hoi dong va gur
bao cao vé So GDDT theo quy dinh.

- Xu ly ket qua, thong ké, béo céo kip thoi cng téc kiem tra ndi bg. Luru trir day
da ho so ciia nha truong.

- Quy dinh vé thoi gian théng tin bao céo:

- Cac to chuyén mdn, to VP xdy dung ké hoach kiém tra ni bo ndm hoc cua to
vé BGH nha truong vao dau nam hoc cham nhat la 25/9/2025.

Céc t6 chuyén mdn nop ke hoach va két qua ty kiem tra (ho so kiém tra) cua timng
thang vé truong vao cuoi cua thang theo quy dinh.

B4o cdo tong ket cong tac kiem tra noi bo trong to cudi nam cham nhat vao ngay
25/5/2026 @é truong tong hop bao cao vé S6 GDDT.

5.2. Trach nhiém thuc hién:
5.2.1. Trach nhiém cua Hiéu truwong:

- Xay dung Ké hoach kiém tra noi bo ngay tir du nam hoc phu hop v&i Nghi dinh
s6 217/2025/ND-CP ngay 05/8/2025 cta Thu tuéng Chinh phu vé hoat dong kiém tra
chuyén nganh; Thong tu s6 28/2024/TT-BGDDT ngay 26/12/2024 ciia B6 GDPT quy
dinh né1 dung thanh tra chuyén nganh trong linh vyc gido duc va thanh tra n¢i bo trong
co s¢ giao duc va Cong van s 1131/SGDDT-TTr ngay 13/9/2025 cua S¢ GDDT TP
Pa Nang huéng dan vé viéc thuc hién cong tac kiém tra ndi b truong hoc nam hoc
2025-2026;

~ -Ban héqh Quyét dinh thanh 1ap Ban Kiém tra ndi by du kha nang tham muu,
phoi hop va trién khai thyc hién nhiém vy kiém tra ndi bo truong hoc. Xay dung lich
kiém tra ndi bo truong hoc cho ca nam hoc va tung thang.
- Phan cong nhiém vu rd rang, thong qua Hoi nghi CBCCVC dé thong nhat to
chirc thuc hién,



- Trién khai ké hoach t&i tung bd phan.
5.2.2. Trdch nhi¢m ciia Ban Kiém tra nji bé:

- Thuc hién nghiém tac, dung Quy ché. Kiém tra don ddc thuong xuyén cac b
phan hoan thanh nhiém vu ndm hoc.

- Luu trit dugc day da hd so ting cudc kiém tra theo quy dinh:
+ Quyét dinh kiém tra; dé cuong bao céo; Bién ban kiém tra.

+ B4o c4o két qua kiém tra; Két luan kiém tra ciia nguoi ra Quyét dinh kiém tra
theo dang thoi gian quy dinh.

5.2.3. Trdch nhi¢m ciia Té truong, Truéng cdc ban, b phin:

- Xay dung ké hoach kiém tra va tu kiém tra cua to chic, bo phan, caa to ngay tir
dau nam c6 su phé duyét cua lanh dao nha truong dé t6 chuc thuc hién.

- T6 chuc Kiém tra theo ké hoach té da théng nhat xay dung tir ddu nam; Bao c4o
vé Hiéu trudng theo dinh ky sau moi cudc, don doc nhac nhé cac thanh vién hoan thanh
tot nhiém vu theo tirng ndi dung co lién quan.

5.2.4. Trach nhiém cua CBGVNV:

Hoan thanh t6t nhiém vy, thyc hién nghiém tac cac noi dung co lién quan theo
thong bao kiém tra giam sat cia Ban Kiém tra ndi bg truong hoc nha truong.

5.3. Cong tac béao cao:
5.3.1. Bao cdo dinh ky:
- K& hoach KTNB nam hoc 2025 - 2026 trudc ngay 24/9/2025;

- Béo céo so két cong tac KTNB Hoc ky I ndm hoc 2025 - 2026 trudc ngdy
20/01/2026;

- Bao c4o tong két cong tac KTNB nam hoc 2025 - 2026 va két qua thuc hién cac
chi tiéu cong tac KTNB nam hoc 2025 - 2026 trudc ngay 05/6/2026.

5.3.2. Bdo cdo dét xudt:
- Khi ¢6 van dé phuc tap hoic khi dugc yéu cau.

- Céc vin ban thong bao két luan nodi dung t cdo, quyét dinh giai quyét khiéu nai:
Gui ngay sau khi ban hanh.

5.4. Ké hogch kiém tra cu thé cdc thang:

Doi twgng Nguoi phu
kiém tra trach

KT t6 chac, b may, cong tac tuyen
sinh 10, bién ché 16p hoc. HT, PHT, GV Ban KTNB

KT phan céng céng tac, chuyén mén,
bd tri lao dong, hop dong lao dong. HT, PHT, TTCM | Ban KTNB

09 | KT thuc hién cac khoan thu, chi dau| BGH, KT, thu

Thang Noi dung kiém tra

2025 | nam hoc 2025-2026. quy Ban KTNB
Kiem tra viéc xay dung KHGD cua to
va ké hoach bai day (giéo an) cua GV BGH&/TCM, Ban KTNB

va Viéc dura ké hoach Ién vn.edu.vn.




Kiem tra xay dung Quy che dan chuy,

Quy ché chi tiéu noi bo, Quy dinh I& 16i BGH, BTN Ban KTNB
lam viéc.
KT vé sinh, trang tri 16p hoc, né nép .
hoc tap, rén luyén cua hoc sinh. Lép, GVCN Ban KTNB
Kiém tra hoat dong giao vién to Toan | GV Toan, Tin &
" Tin & GDTC-QPAN. GDTC-QP Ban KTNB
e A A A BGH, TTCM, 2
10 KT quan Iy vé day thém, hoc thém. GVBM BGH, T6 CM
2025 | Cong tac phong chong lut bdo, phong s 2
chéng chay né, ATTH. Ban phong chong | Ban KTNB
Kiem tra so chu nhiém va so ghi dau GVCN. G vu Ban KTNB
bai lan 1. ’ :
KT viéc tiep cong dan cua HT, PHT. HT, PHT Ban KTNB
KT cong tac Giao vu. Giao vu, TTVP Ban KTNB
Kiém tra hoat dong gido viento Ly-CN | GV toLy & PHT TTCM
va Ngoai ngi. Ngoai ngit :
Quy ché phoi hop gitra cac t6 chuc, bo £
ohan trong nha truong. BGH, Capuy, PT | Ban KTNB
11 | KT cong tac Quy hoach can bo nguon | «x v L4a o
2005 | giai doan 2020 - 2025. To Ly, Hoa, Sinh | Ban KTNB
KT cong tac Y t€ hoc duong. B6 phan PT Ban KTNB
Kiém tra ho so so sach va viéc nhap
didm caa GV 1An 1. GV, TTCM Ban KTNB
Kiém tra cong tac thu vién. NVPTTV Ban KTNB
Kiem tra tai chinh cua nha truong 6
" thang cui nam. HT, KT, TQ Ban KTNB
255 (I:<hlﬁm tra viéc thuc hién Quy che dan BGH, CD, DTN Ban KTNB
Kiém tra hoat dong Poan TN. BTV DT Ban KTNB
Kiém tra hoat dong gido vién t6 Héa| GV to Hoa &
hoe & Stt - Pia— GDKTPL. Si-pja-cD | ConKTNB
KT viéc thuc hi¢n che do, chinh sach
01 ddi vai nha gido, hoc sinh. HT, KT Ban KTNB
2&6 KT cong tac Kiém ké tai san cuoi nam. PHT, To VP Ban KTNB
KT ung dung CNTT trong day hoc;
viéc trién khai thuc hién hd so dién tir | BGH, Giéo vién Ban KTNB
trong cbng tac quan ly.
KT hoat dong mua sam, sir dung thiét HT KT Ban KTNB
bi. ’
02 ;
2&6 KT viéc thuc hién Quy ché dan chu HT, Ban Chi dao | Ban KTNB,
KT cong tac “3 cong khai”. BGH, KT, VT Ban KTNB,
KT cong tac van thu luu trir. NV véan thu Ban KTNB




Kiém tra hoat dong gido vién t6 Sinh

& Ngit van. GV Sinh - Van Ban KTNB
KT cong tac quan ly va thuc hién day . 2
thém hoc thém. Ban phu trach PHT, To CM
Kiém tra ho so so sach va viéc nhap 2 2
03 | diém caa GV lan 2. ToCM, GV | PHT, To CM
2026 Kiém tra so chu nhiém va so ghi dau T4 CM. BGH Ban KTNB
bai lan 2. ’
Cong tac tiep cong dan, giai quyet
khiéu nai, t6 céo. BGH Ban KTNB
Kieém tra hoat dong chuyén mon to Va < \
phgng atdong chuy OVal | NV Van phong | Ban KTNB
KT viéc to chirc 6n thi TN THPT va thi
thir Dai hoc Ian 1. PHT, TTCM TT, PHTCM
KT cong tac trien khai ho so thi .
TNTHPT va xét tuyén dai hoc 2026 BGH, Glaovy | Ban KTNB
04 KTcong tac day bu, day thay, cong tac
2026 | quan ly chuyen mon, viéc thuc hién PHT, TTCM Ban KTNB
quy dinh vée DTHT.
Kiem tra ho so so sach va viéc nhap
diém cua GV lan 3. HT, PHT Ban KTNB
Kiém tra so chu nhiém va so ghi dau BGLL PTN Ban KTNB
bai lan 3. ’
Kiém tra cong tac On tap cuoi nam TTCM Ban KTNB
Kiem tra vi¢c xay dung dé cuong 6n
tap, xay dung ma tran d¢, ban dac ta TTCM Ban KTNB
Kiém tra viéc phan cong ra de, phan TTCM Ban KTNB
bién de
Kiem tra vi¢c chuan bi va t6 chuc thi| BGH, TTCM,
tha TNTHPT nim 2026 1an 2. GVBM Ban KTNB
05 | Kiém tra viéc thuc hién danh gia, xéep 2
= | loai hoc sinh, xét I&n 16p, & lai. BGH, To VP
2026 _ _ ' _
Kiém tra thuc hién ho so s6 sach cuoi GV. TTCM Ban KTNB
nam. :
KT thuc hién danh gia HT, PHT, danh
gia gido vién theo chuan. HT, PHT Ban KTNB

(Lich trén c6 thé diéu chinh hodc bd sung theo tinh hinh thic té ciia nim hoc)

Trén day lé‘Ké hoach Kiém tra noi b@ nam hoc 2025 — 2026 cua truong THPT Vo
Nguyén Giap. Be nghi cac by phén, cac to chuyén mén; CBGVNV nha truong nghiém
tlc trién khai thuc hién./.

* Noi nhan:

- S& GDDT TP DPa Néng (d¢ bao céo);

- PHT, Ban KTNB, BTN, TTCM, TTVP (dé thyc hién);
- Luu: VT, Website.
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