SO GDDPT QUANG NAM CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THPT Poc 1ap — Ty do — Hanh phic
VO NGUYEN GIAP
S6:/448 /QD-VNG Phii Ninh, ngay A3 thang 9 nam 2022
QUYET PINH

Vé viéc ban hanh Quy dinh vé Té chire va Hoat dong
cua Website trweong THPT V6 Nguyén Giap
Nam hoc 2022-2023

HIEU TRUONG TRUONG THPT VO NGUYEN GIAP

Can cu Quyét dinh so 23 75/QD-UBND ngay 19/8/2021 cua UBND tinh
Quang Nam vé viéc thanh lap truong THPT V6 Nguyén Giap;

Can cur Dt’éu 11, Chuong II ciia Piéu 1é truong THCS, THPT va truong phé
théng c6 nhiéu cap hoc ban hanh kém theo Thong tw s6 32/2020/TT-BGDDT ngay
15/9/2020 cua B6 GDDT quy dinh chirc ndng, nhiém vu, quyén han cua Hiéu truong;

Can cur Nghi dinh 56 97/2008/NP-CP, ngay 28/8/2008 cua Chinh phii vé quan
ly, cung cap va su dung dich vu Internet va thong tin dién tir trén Internet;

Can cur Chi thi 03/2007/CT-BBCVT, ngay 23/02/2007 cua Bg Buu chinh, Vién
thong vé viéc tang cuong dam bao an ninh thong tin trén mang Internet;

Can cik Thong tw s6 53/2012/TT-BGDDT, ngay 20/12/2012 vé 16 chirc hoat
dong, sw dung thw dién tur va cong thong tin dién tu;

Can cir vao ké hoach thue hién nhiém vu nam hoc va thuc 1é nha truong,

QUYET PINH: |

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh vé tb chirc va hoat
dong ciia Website trweong THPT Vo Nguyén Giap”.

Picu 2. Céc t6 chire, b phan co lién quan, cac t6 Chuyén mén, t& VP va chiu
trach nhiém thi hanh Quyét dinh nay.

Quyét dinh nay co hiéu luc ké tir ngay ky./.

Neoi nhin: _

- Nhu Diéu 2 (dé thue hién);

- Website truong (dé cong bd);
- Luu:VT.




SO GDDT QUANG NAM CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT Déc 1ap — Tw do — Hanh phiic
VO NGUYEN GIAP

QUY PINH
Vé Té chirc va Hoat dong cua Website truong THPT V5 Nguyén Giap
(Ban hanh kém theo Quyét dinh s6/A"§/OP-VNG ngay A9 thing 9 nam 2022
cua Hiéu truong truong THPT V6 Nguyén Giap)

CHUONG I
NHUNG QUI PINH CHUNG
Diéu 1. Giai thich tir ngii:
Trong van ban nay cac tur ngir dudi day dugc hiéu nhu sau:

1. Trang thong tin dién tu (website) 1a noi cung cép, trao doi thong tin cong
khai trén mang Internet. Trang thong tin dién tir co thé bao gdém nhiéu trang thong
tin (trang web), trong d6 c¢6 Trang dau hay Trang nhit (Home page) la trang hién thi
ra dau tién khi mo Trang thong tin dién tir. Thong tin trén cac trang web dugc truyén
tai bang ky thuat da phuong tién (multimedia) qua mang Internet: Van ban, am thanh,
tiéng noi, d hoa, biéu dd, hinh anh, video va truyén hinh truc tiép. C6 thé truy cap
dén thong tin cua céc trang web khac nhd céc siéu lién két (Hyperlinks).

2. Cong théng tin dién tir (Portal): La trang thong tin dién tir tich hop cac
kénh thong tin, cac dich vu va ng dung theo mogt phuong thu’c thong nhat, thong
qua mot diém truy cap duy nhat doi véi nguoi sir dung.

Cong thong tin dién tir hodc trang thong tin dién tir clia cac co quan quan ly
gido duc va co so gido duc sau day duoc goi chung la Cong thong tin dién tur. Cong
thong tin dién tr co thé cd nhiéu trang thanh vién, trang chuyén dé.

3. Tén mién (Domain name): La tén dinh danh cho mét dia chi tai nguyén
trén Internet. Tén mién cua Nganh Gido duc Viét Nam c6 phan dudi 1a edu.vn.

Piéu 2. Tén mién ciia Website:

Tén mién va dia chi truy cap ciia Website Truong THPT Vo Nguyén Giap la:
http//:vonguyengiapquangnam.edu.vn. Day la tén mién chinh thic va duy nhét do
nha trudng ding ky str dung va duy tri trén hé¢ thong mang thong tin toan cau.

Nha trudng chiu trach nhiém hoan toan vé nhimg thong tin do nha trudng cung
cap. Moi tén mién va dia chi truy cap khac déu khong duge nha truong thira nhan va
nha truong khong chiu trach nhiém vé cac ndi dung thong tin dugce dang tai trén do.

Piéu 3: Muc tiéu ciia Website:



Website 1a trang thong tin dién tu chinh théng, duy nhat ctia Truong THPT
Vo Nguyén Giap. Muc tiéu cua Website nham cung cdp, trao doi thong tin vé céc
hoat dong cua nha truong, phuc vu qua trinh quan li, day va hoc cua nha truong ngay
mot tot hon.

Website ciing 1a noi trao déi, thao luan gifta cac thé hé thay, tro, phu huynh
hoc sinh cta nha trudng va cac to chire, ca nhan quan tam dén céc hoat dong cua
truong.

Piéu 4. Kinh phi hoat dong ciia Website:

Kinh phi hoat dong cua Website la nguén kinh phi hoat dong thudng xuyén
cua nha truong dugc qui dinh trong Qui ché chi tiéu ndi bo cua nha trudong va tir cac
ngudn khac nhu ngudn phi quang céo (néu o), ngudn tai trg cla cac to chuc, ca
nhan trong va ngoai nudc vai muc dich khong vu lgi, khong mang tinh chinh tri,
khong phéan biét thanh phan giai cdp, dang phdi, ching toc.

Ngudn kinh phi tai trg cia Website dugc giao cho Ban Bién tap Website quan
ly va chi cho cac ndi dung duy tri, phat trién website ngay mot hoan thi¢n, hién dai
dudi su gidm sat cua nha trudng.

CHUONG 11
NHUNG QUI PINH CU THE

Diéu 5. Yéu ciu vé thong tin ding trén website cia truong:

1. Ping chu truong chinh sach cua Dang, phap ludt ciia Nha nude. Khong vi
pham thuan phong m¥ tuc cua dan tgc.

2. Khong mang tinh chat chia ré, bé phéi, cuc bd dia phudng, phan biét ching
toc. Khong gay kich dong dén bét ky déi tuong doc gia nao cua website. Khong lam
anh huong dén uy tin cta nha truong;

3. Tir nglr nén su clung la cac tir ngir pho thong va s dung ngdn ngir Tneng
Viét ¢6 déu rd rang. Thé thic van ban trinh bay thyc hién theo Nghi dinh s6
30/2020/ND-CP ctia Chinh pht ngay 05/3/2020 (Font chir sir dung la Font chir Time
New Roman, tiéu dé c& chir 16, ndi dung c& 14, bang ma Unicode).

Piéu 6. Noi dung thong tin dwge cung cap va cap nhit trén Website
trueong:

Nha truong thuc hién chu truong va khuyén khich dang tai nhimg ndi dung
thong tin lién quan sau:

1. Céc chu truong, chinh sach ctia Dang va Nha nudc lién quan dén hoat dong
gido duc. Thong tin vé hoat dong gido duc dang dién ra hang ngay cta nha truong.
Cung cép cac biéu mau can thiét cho phu huynh, hoc sinh; gido vién, NV nha truong.
Cong khai két qua gido duc.



2. Cac bai giang, gido an, tai liéu hoc tap, nhiing bai tdp hay nhim nang cao
chét luong “Day va hoc” cua nha truong. Nhing kinh nghiém hay trong qua trinh
“Day va hoc” & bac hoc THPT. Nhirng thong tin hudng nghiép; nhing hoat dong
huéng vé nha truong.

3. Céc thong tin khac theo yéu cau cia Ban Giam hiéu nha truong.
Piéu 7. Cac thong tin khong dwoe phép ding 1én Website truong.

1. Céc thong tin chéng lai Nha nudc; gay thuong hai dén an ninh qudc gia,
trat tu an toan xa hoi; t¢ nan xa hoi, mé tin di doan; pha hoai thuan phong, my tuc,....;

2. Céc quang cdo, tuyén truyén, mua ban hang hoa, dich vu thudc danh muc
cam theo quy dinh ctia Phap luat;

3. Cac thong tin khong thudc pham vi quan ly ctia nha truong, chua dugce Ban
Quan tri phé duyét va dong y.

Piéu 8. Trich din thong tin:

Truong hop tin bai duge suu tam, trich dan tir cac ngudn thong tin trén bao
chi, mang internet thi ngudi suu tam phai ghi rd ngudn gde cua thong tin da suu tim
va duge su dong y cuia chu so hitu thong tin da suu tam, trich dan trude khi chuyén
dén Ban Bién tap.

Thuc hién theo Thong tu s 53/2012/TT-BGDDT ngay 20/12/2012.

MOoi cé nhan, t6 chirc dugc phép thu thap, trich dan thong tin tir website ctia
trudong Truong THPT V6 Nguyén Gidp déu phai ghi rd ngudn tin tir
“http://vonguyengiapquangnam.edu.vn” va tuyét déi cam chinh sira déi v6i nhimg
nodi dung da trich dan.

Piéu 9. Hinh thirc, quy trinh cung cip va cap nhat thong tin.

1. P6i v6i thong tin: Bao gom Quyét dinh, Cong vin, Thong bao, K& hoach
chung, ké hoach chuyén mén, ké hoach GD NGLL, ... do Ban Giam hiéu trudng
THPT V& Nguyén Giép ky tén dong dau hodc cac Thong bao, K& hoach cta céc bo
phén, t6 chuyén mén da duoc Ban Giam hiéu phé duyét duoc phép va phai dang tai
lén Website truong. Céc b phan, cac té Chuyén mén, té Van phong c6 trach nhiém
chuyén cho bo phan Quan tri Website — Thu ky dé dang tai kip thoi. Nhiing thong
tin nay co hiéu luc nhu van ban géc.

2. Poi v6i cac thong tin cha cdng tac vién: Bao gbm bai viét, suu tim, gido
an dién tr, phan mém day hoc, tu liéu, .... phai duge Ban Quan tri duyét trude khi
dang l1én Website truong.

+ Tin tie, bai viét phai co tén, dia chi nguoi viét; nhitng bai suu tdm phai
néu ro dia chi tai liéu tham khao hoac ngufm géc, dia chi xuat xtr cua tai liéu.



+ Ul tién ding nhirng tin tuc, bai viét c6 tinh cap thiét, cac bai viét, dua tin

cua céac gido vién phu trach cac b phan trong nha truong.

3. Quy trinh va quy dinh diing thong tin trén Website truong nhw sau:

*Buwoc 1: Gui tin

T4t ca cac cong tac vién cua Website truong dugce tao tai khoan déu co quyén
dang tin. Khuyén khich cac tin bai c6 hinh anh minh hoa.

*Buwdc 2: Duyét tin

Truong hoac Pho Ban Bién tap thuc hién duyét tin va chiu trach nhiém véi
cac tin minh duyét.

*Buwoc 3: Dang tin

Thu ky — Quan tri website dinh dang bai viét va dang tin 1én Website trudng
khi cac thong tin da duoc duyét va cho phép dang.

4. Quy dinh théng nhét dinh dang bai viét:

- File: Microsoft Word.

- Font: Times New Roman; size: 14 pt
- Hinh anh: Dang chuan JPG; Kich thudc: (1024 x 768) pixel.

5. Céc thong tin, bai viét khong dap ting céc quy dinh tai cac khoan 1, 2, 3 cua
Piéu nay s& khong da diéu ki¢n dang tai 1én Website truong. Cac cong tac vién co
trach nhiém chinh stra lai bai cua minh cho phu hop va gui lai cho Ban Bién tap.

Piéu 10. Thoi gian cung cAp thong tin :

1. Dbi voi thong tin can phai dang ngay theo yéu cdu ctia Ban Gidm hiéu thi
cham nhat sau 02 gi¢ thong tin d6 phai duge dang Ién Website truong.

2. Céc tin tue, bai viét vé cac hoat dong mang tmh thoi su, cac hoat dong
phong trao, cac sy kién moi cua truong phai dugc cung cap som ngay sau khi két
thic hoat dong, su kién,.. t6i da khong qua 03 ngay.

Piéu 11. Trach nhiém viét tin, cung cap, cap nhat va bao mat thong tin,
dir liéu

1. M3i CNGVNV nha trudng déu co trach nhi¢m viét tin bai giri Ban Bién tap
deé dang 1én Website.

Khuyen khich Chi bo; Cong doan co so; Doan TNCS Ho Chi Mmh chi hoi
Khuyen hoc, Chi hoi Chir thap do, bo phan phu trach Y té hoc duong; Cac to Chuyen
mén, to Vin phong, Ban PDCMHS cua truong mdi hoe ky ¢ it nhét 02 bai viét vé
cac hoat dong cua t6 chirc, doan thé minh duge dang trén Website.



2. Céc b phan, to chuyén mon, cong tac vien Website truong chiu trach nhiém
trudc Hiéu trudng vé nhitng thong tin, dir liéu ma minh cung cap.

3. Néu c6 thay ddi ndi dung cac thong tin duge quy dinh tai cac khoan 1, 2
ctua Diéu 9, cac bd phén, té chuyén mon, cdng tac vién co trach nhiém phai cung cép
lai thong tin cho Ban Bién tap dé thong tin dugc cap nhat kip thoi.

4. Cac ca nhan duoc cap tai khoan dang tin 1én Website trudng c6 trach nhiém
tu bao mat vé tai khoan va chiu trach nhiém veé viéc sur dung tai khoan dé dang nhap
va cung cap thong tin; khong dugc cung cap tai khoan cua minh cho nguoi khac biét.

5. Trong truong hop bi mat tai khoan truy cap, cong téc vién phai bao ngay
cho Ban Quan tri Website — Thu ky dé xir ly kip thoi.

‘ Chuong IV
DPIEU KHOAN THI HANH

Piéu 12. Diéu khoan thi hanh

1. Ban Bién tap, cac bo phan, to chuyén mon, cong tac vién Website truong
co trach nhiém t6 chirc va hoat dong theo Quy trinh nay.

2. Quy trinh ¢6 hiéu luc ké tir ngay ky.

3. Trong qua trinh thuc hién néu c6 van dé vuong mac can phan anh vé Ban

TRUNG HOC
PHO THONGY | »

Pao Kim Tan



